PART 13
CONSTITUTION INDEX

access to information
Cabinet rules
citizens
joint committees
procedure rules
proper officer for

administration, financial
allowances

amendment of procedure rules
amendments to motions
anti-social behaviour function
Annual Council see Council
appeals see Licensing Committee
appointment of vice-chair
appointments, staff
appointment procedure rules
Area Committees - Article 10
asset register

attendance record

audit

Audit Committee remit
authentication of documents
authority, scope of

ballots

banking

Best Value

budget

budget procedure rules
budget transfers

Y1
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E6
B3
B17
E1
B21

I3
115
D20
D14
uz27

W3
D22
K1, N5
D22
B16
116
D18
111
W10
U5, Ue, U22
B17

D17
110
I1
BS
F1
17
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Cabinet
agenda
Article 7
composition
key decisions
leader
meetings
members
membership
power & duties
presiding
procedure rules
proceedings
question by public
quorum
record of decisions
remit
responsibility for functions
role
sub-delegation

call-in

capital programme

case tribunal decisions

casual vacancies

chairing see particular body eg Council
chair

chair’s casting vote

changes to Constitution
cheques

Chief Executive policy functions
Chief Finance Officer

chief officers

chief officers, appointment

citizens
citizens and the Council — Article 3
complaints
information
participation
petitions
responsibilities
rights
voting
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G4

B13
B13
E10
B13

G1
B14, C3, C19, C24, C25
D23

C1

G3

G1

B14

G5

G3

E10

C1
B14, C8
B13

G1

F4, H7, H8
18

B25

D23

B8, D5, X1
D17

B25

110

U3

B19

B19

K2

B3
B4
B4
B4
B4
B4
A3
B4
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Page No

Code of Conduct — councillors L1
Code of Conduct — officers N1
committees
Chairs X11
procedure rules D20
Regulatory and other — Article 8 B14
selection of councillors D1
Common Seal of the Council u22
community and contract management functions ui2
community services functions U9
complaints B4
Complaints panel W18
composition see particular body, eg Council
conduct of councillors B3
confidential information E3
conflicts of interest G2
Constitution
powers, purpose and interpretation - Article 1 B1
review, revision and monitoring - Article 15 B25
summary A1

suspension, interpretation and publication - Article 16  B26

Consultants - engagement J4, J14
contingencies 16
contract procedure rules J1
contracting out B18
contracts B25
control of income 110
Corporate Head — Communities and Enterprise functions u28, U29
Corporate Head — Housing Services functions U25, U29
Corporate Head — Internal Services functions u24
Corporate Head — Legal and Democratic Services functions u22
corporate heads of department, appointment K2
corporate management B22
corruption N8
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Council
Annual Council B7
budget B5
chairing — Article 5 B8
composition B2
co-opted members M1
decision making A2
exercising powers B1
full Council — Article 4 B4
functions B6
housing land transfer B5
leader B14, X7
meetings B7
operation A2
policy framework B5
procedure rules see Council Procedure Rules D1
remit WA
reserved decisions B24
responsibility for functions B7, C4
Staff A3
Council Procedure Rules

amendment of procedure rules D20
Annual Meeting D1
application to committees and sub-committees D20
attendance record D18
call-over D4
chair D5
disturbance by public D19
duration of meeting D5
exclusion of public D19
extraordinary meetings D2
interpretation D20
items for confirmation D4
items for information D4
councillors' conduct D19
minutes D18
motions on notice D11
motions without notice D11
notice of meetings D4
numbering D4
ordinary meetings D1
petitions D9
previous decisions D16
questions by councillors D7
questions by public D5
quorum D5
rules of debate D12
selection of councillors on

committees/outside bodies D1
substitute councillors D2
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summons of meetings
suspension of procedure rules
time and place of meetings
use of cameras

voting

ward issues

Councillors

access to information
allowances scheme
Code of Conduct
conduct

correspondence

duties

election

eligibility

functions

interests

key roles

lead councillors

lobbying
councillor/officer relations
members of the Council — Article 2
non-lead councillors
planning applications
Protocol for Procurement
Register of Interests
rights

role profiles

roles

site visits

terms

decisions by Cabinet members

decision making

Article 13

by particular bodies
fairness of decisions
key decisions
principles

reserved to council
responsibility

types

declaration of interests

councillors
officers
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D4
D20
D4
D20
D17
D9

P5

S1

L1

B3, D18
P6

B3

B2

B2

B2

L4, O3, O4
B2

X9

06

P1

B2
X10
06
J16
L9, M1
B3

X4

B2
012
B2

E10

A2, B23
B23
B24
B21
B24
B23
B24
B23
B24

L4, O4
05
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delegation
executive functions G1
officers U1
other local authorities B18
Planning Application committee W15
departmental structure B20, T1
designated officers U1
development applications by councillors and officers 06
Devolution Committee remit W19
Director of Finance functions u10, U29

Director of Planning and Environmental Services functions U13, U29

discharge of council functions B21
disciplinary action K3
dismissal K3
disposal of assets J4
disturbance by public D19
duration of meeting D5
duties of councillors B3
E

election

chair of Council D22

committee chairs D22

councillors B2
eligibility of councillors B2
emergencies U9, U12, U20
emergencies, financial expenditure 18
Employment Committee

functions C16

remit W12
employment of officers K1
environment functions u12
environment, planning and transport functions u14
environmental health functions u13
equality issues N8
ethical standards

investigations B21

officers’ posts B21
exceptions to Forward Plan E8
exclusion of access by the public to reports E6
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exclusion of public D18, E3
Executive see Cabinet

executive (key) decisions B24
Executive arrangements - Schedule 1 B28
executive decisions within budget/policy B22
exempt information E3
expenditure, capital 14
expenditure, revenue 15
expenses, officers N10
external audit 112

F

fairness of decisions B21
finance of Scrutiny Committee B12
finance, contracts and legal matters - Article 14 B25
financial irregularities 112
financial management B25
financial matters B22, B25
financial planning 14
financial procedure rules 11
fire precautions N10
forums — Article 10 B16
forward plan E6

functions see particular body, eg Council or officer, eg head of paid service

functions, local choice C9
G
general fund 18
H
Head of Building Control functions u7
Head of Democratic Services functions u7
Head of District Services functions, delegation of C12
Head of Paid Service B20, K1, K2
housing land transfer B5
housing management functions u25
housing revenue account 18
housing services functions Ui4, U23
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housing strategy functions u26
|
independent members of standards committee B15
information technology functions u24
information
access B4
computers N2
confidential N2
disclosure N2
interpretation of constitution B2, B26
personal N3
insurance 114
interests
councillors L4
officers N6
internal audit
inventions N6
inventories 113
irregularities, financial 112
items for confirmation D4
items for information D4
J
Joint Arrangements
access to information B17
Article 11 B16
contracting out B18
delegation B18
Joint Arrangements B17
promotion of well-being B16
Joint Procurement and Framework Agreements J4
K
key decisions B24, Q1
key decision procedures E6
key roles of councillors B2
L
lawfulness of decisions B21, B22
lead councillors C3, C19
Leader of Council B13, B27, C1
Leader of the Minority Group/any other Political Group B27
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Licensing Committee W3

local choice functions C9

lobbying 06
M

maintaining the Constitution B21

management structure B19

meetings see particular body, eg Council
members see councillors
membership see particular body, eg Council

minutes D18
monitoring of constitution B25
monitoring officer B21
motion/s
on notice D11
alterations D14
amendments D14
closure D15
in writing D12
moved during debate D15
withdrawal D14
without notice D11
N
nominated suppliers J9
nominations D22
non-recurring expenditure 15
notice of meetings D4
numbering D4
(0)
officers (Council staff)
Article 12 B19
chief finance officer B19, B22
chief officers B19
departmental structure B20
head of paid service B20, B21
management structure B20
monitoring officer B20, B21
open spaces, waste and recycling functions u16
operation of council A2
orders for works and goods 15
outside bodies D1, D24
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outside commitments N7

Overview and Scrutiny see Scrutiny Committee

P
participation of citizens B4
party group/officer relations P5
party whip H9
patents N6
payments 18
pensions 115
personal explanation D16
personal interests L4
personal possessions N10
personnel functions U9, U11, U19, U24
petitions D9, R1
petty cash 16
planning applications by councillors and officers 06
Planning Applications
committee functions C11,C12
committee's remit W15
complaints 014
decisions Oo11
delegation uz21
functions u16, U29
guidance 01
pre-application discussions 09
public speaking VA1
reports 010
review of decisions 014
site visits 012
planning functions u16, U29
Planning Guidance O1
planning, financial 14
points of order D16
policy
development B10
framework B5
framework procedure rules F1
review B10
political group, leader X13
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political neutrality N3
posts, restrictions on B22
prejudicial interests L7
press releases P6
previous decisions D16
principles of decision making B23

procedure rule application to committees and sub-committees D20
procedure rule interpretation D20
procedure rules see particular body, eg Council or subject, eg appointments

proceedings of cabinet B14
proceedings of review boards B12
promotion of well-being B17
proper officer U2
property functions u28
protective clothing N10
Protocol on key decisions Q1
Protocol on member/officer relations P1
public

questions D5, G5

rights E2

speaking at planning application meetings VA1
publication of constitution B26
purpose of constitution B1

Q

questions by councillors D7
questions by public

Cabinet G5

Council D5
quorum D5, G3
quotations J5

R

record of decisions E10
recorded vote D17
records, retention of 116
recruitment K1
register of councillors’ interests L6, M1, O3
relationships N4
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remits of Council WA1
repairs and renewals fund 15
reports E9, H5
resources, use of N9
responsibility for functions C1

see also particular body, eg council or subject, eg decision making

regulatory committees - Article 8 B14
responsibility for local choice functions C9
responsibility of citizens B4
restrictions on posts B22
revenue estimates 17
review of Constitution B2, B25
right of reply D15
rights  citizens A3

councillors B3
role of councillors B2

role see particular body eg council

role profiles X1
rules of debate D12
rules of procedure see procedure rules under particular body, eg Council
S
safety equipment N10
salaries 115
sale/leasing of land J4
scheme of delegation to officers U1
scheme of planning delegation uz21
Scrutiny Committee and Panels
access to documents E11
Best Value B10
Call-in H7
Chairs X12
explanation A3
finance B12
Overview & Scrutiny — Article 6 B9
policy development B10, H3
policy review B10
procedure rules H1
proceedings B12
remit W2
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Scrutiny Committee and Panels (continued)

reports HS
role B9
scrutiny B10
specific functions B10
terms of reference B9
urgency H8
whipping H9
work programme H2
scrutiny B9
seconder’s speech D12
seconding motion D12
security 113
show of hands D17
social care function u27
speaking more than once D13
special urgency E9
speech content D12
speech length D13
sponsorship N10

staff see Council staff
Standards Committee

Article 9 B14
chairing B15
composition B15
functions B15, C15
independent members B15
membership B15
remit W17
role B15
support B21
town/parish members B15
stocks and stores 112
sub-committee procedure rules D20
sub-contractors J9
substitute members D2
summary of Constitution A1
summons to meetings D4
supplementary estimates 18
suspension of Constitution B26
suspension of procedure rules D20

AdminGen/DemServs/Constitution/Constitution_Part13_Y_pagesINDEX Y1 3

03/10/11



telephones

tenders
separation of roles

terms of councillors

terms of reference see particular body, eg review boards
tourism and economic development functions
town/parish members of Standards Committee

trading activities

transport functions

urgent decisions
use of facilities
use of resources

use of recorders, cameras etc

VAT
virement

voting
at meetings
citizens
on appointments

wages
whip, party
write-offs

XYZ
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N9

J7,J10
N8

B2

u28
B15

15
u14

E9, F3
N9

N9
D19

111
F3

D17
B4
D17

115
H9
111
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